Guidelines for preparing the Final Report on Expenditure of Funds

for multi-year funding in 2022-2023

These guidelines provide a brief overview of the particularly important aspects to be considered for
the reporting on the multi-year funding from 2022 to 2023.
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General Information

1. Which documents must be submitted for the Final Report on Expenditure of Funds?

In the case of multi-year funding, the Final Report on Expenditure of Funds covers the entire funding
period. It consists of six documents which the grant recipient (you) has to submit together:

= Cover Sheet Final Report on Expenditure of Funds (Appendix 8 to the Grant Transfer Agreement)
(questions 4 to 6),

=  Summary Report for the entire funding period (questions 7 to 10),
=  Financial Reports (questions 11 to 18)
o Two Financial Reports (one for each calendar year),

o Overall Financial Report,

Checklist (questions 19 to 21).

2. Where do we find the templates for these documents?

Templates for the Cover Sheet Final Report on Expenditure of Funds (Appendix 8), the Summary Report
and the Checklist are available for download at our website:

* In English - https://www.ifa.de/en/fundings/zivik/, Section “Documents related to the Grant

Transfer Agreement”.

* In German - https://www.ifa.de/foerderungen/zivik/, Abschnitt , Unterlagen zum
Weiterleitungsvertrag”.

The three Financial Reports are part of the project finances files, with which you became already familiar

during the funding period.

3. When is the Final Report on Expenditure of Funds accepted?

Only when all the above-mentioned documents (including all related documents, question 20) have
been properly submitted, the Final Report is complete and will be accepted.


https://www.ifa.de/en/fundings/zivik/
https://www.ifa.de/foerderungen/zivik/

Appendix 8 to the Grant Transfer Agreement

Anlage 8 zum Weiterleitungsvertrag

4. What amount do we state as “Grant in the Amount of”?
In the case of multi-year funding, the amount of the total grant for both years (2022 + 2023) must be
stated. This is the amount according to Art. 1 of the Grant Transfer Agreement, or in case of revisions,

according to the latest approved version of the Overall Financial Plan.

5. Which figures do we state in Part B?
The figures need to reflect the entire funding period in 2022 + 2023. Therefore, indicate here the same
numbers as in column G of the Overall Financial Report (question 16) — more exactly:

= 1.1 “Grant from ifa, Funding Programme zivik”: cell G31

= 1.2, Own resources”: cell G28

* 1.3 ,Third-party funds and other resources”: cell G29

= “Total income”: cell G32

2., Total expenses”: cell G24

3. “Reduced expenses (+) / Additional expenses (—)”: cell G34 and G35
o Both+ or -:add numbers up and only state total amount

o one +, one - : state each amount separately

6. Who signs Appendix 8 to the Grant Transfer Agreement?

Appendix 8 must be stamped and signed by personnel authorised to sign legally binding documents.
Normally, it is the same person who also signed the Grant Transfer Agreement. Please note that it is not
sufficient to copy paste a signature into the Word file. It must be printed and signed in paper, and then
submitted by scan or photocopy.

FFE mntm s

Anlage 8 / Appendix 8 B.

ZahlenmiRiger Nachweis (Teil B)
Financial Report (Part B)

Verwendungsnachweis
N Abschluss des zahlenmaBigen Nachweises am

zum Wei i ivvik) HXIOC20XX
Final Report on Expenditure of Funds Fipancialrepart o o
it o the Grant T P e n P vk Fnd ) Gefertigt auf der Grundlage der zuletet vereinbarten Version
relating to the Grant Transfer Agreement (zivik Funding programme e slans (Anlage 2) in der
g 5] g Prog; des gsplans (Anlage 2) in de JOOC0XK

hed on the basis of the most recently a
inancial Plan (Appendix 2), dated

Zuschus f i - -
e v [Name der Organisation / Name of the organisation]

Grant Recipient
Einnahmen
Projekttitel _— o 1
Patiaion [Projektitel | Project title] Income
Projektfarderung Ni - schuss des ife, Fordurprogramn zivik
et Funding Ko, dvik P A B Funding Programme zivik S

overall Financial

Project Funding No.

Forderzeitraum 12 = Re Po! rt
Amount of the Funding period "

Hihe des Zuschusses! — "9 12 EUR Column 6[

Grant in the Amount of
TOTA L 6}"& nt Zuschussart Summe der Linnahmen R

Type of grant Project funding. Total income

i nicht o Summe der Ausgaben .

2022 + 2023

Tatal expenses
O R fsfinanzi 3, Mindenausgaben (+)/ Mehrausgaben .
Deficit-financing mede “ Reduced expenses (+)/ Additional expenses y
rocent version) The accuracy of the entries and the final accounting is hereby certified:

- die get
the funded endleavar

Nature of funding non-repayable

Full financing mode

Type of financing*

Al Sachbericht (Teil A)
Summary Report (Part A)

Darstellung der Verwendung des Zuschusses sowie der erzielten Ergebnisse (Mafinahmen)
in Bezichung zu den erreichten Veranderungen (outcomes)
- die Angal

Dearstellung der wic

h the boaks and receipts,

s rahlenmifigen Na

(iehe Vorlage Leitjaden Sack

Anlage 8 Appendix §

utputs (setivities) in

£ the accomplished work
vik'y

02324

wur Financial Report (Part B of the Final Report

the entries in the Final Rep

Personfen) |

|Authorised signatoryies) for legally binding, documents

Ort/Place

L und STEMPEL
Signature(s) and STAMP

First Namels), Surnamels), Capacity(ies)

Anlage 8 { Appendix § 02324

Original
Signatures

NO copy pastel




Summary Report

Sachbericht
.
Institut i
1 fE :::l:n:lsh:zlehungen
SUMMARY REPORT
for ifa/zivik-funded Project No __P-__ / (enter 1 letter and 5 figures)

Guidelines for preparing the summary report

The Summary Report (Part A of the Final Report on Expenditure of Funds) shall provide a detailed
description of the grant utilisation, as well as the achieved results (activities) in relation to the achieved

changes (outcomes).

The basis for compiling the Summary Report is:

- the identification of key actors, activities, outcomes and milestones (process indicators)
| in Appendix 1 of the Grant Transfer Agreement (GTA)

- and the financial plan given in Appendix 2 of the GTA, most recent versions agreed.

The Summary Report should focus on the most important issues of your Statement of Accounts (Part B of
| the Final Report on the Expenditure of Funds) and in particular emphasise the necessity and adequacy of
| the accomplished operation. In case that you have agreed amendments to Appendices 1 or 2 of the GTA

with ifa/zivik during the funding period, the amendments must be declared in this report (number 8).

The Summary Report should not exceed 20 pages if possible.

The following structure (Guidelines) for compiling the report is mandatory:

1. Were there any changes in your conflict analysis / analysis of the reform and democratisation
process / analysis of the democratisation process (see your application, 4.a), which have influenced
the project implementation? If yes, which ones?

7. What period must the Summary Report cover?

In the case of multi-year funding, the Summary Report must reflect the entire funding period according
to Art. 1 of the Grant Transfer Agreement (Weiterleitungsvertrag) and therefore cover both calendar years
(2022 and 2023).

8. To which documents does the Summary Report refer?

The latest approved version of the Project Planning (Appendix 1 to the Grant Transfer Agreement) is
mandatory and is the basis for the Summary Report. In the Summary Report you must discuss in detail
the implementation of the project for the entire funding period, the achieved results of the project, and
the expenses of the funds granted (including expenses above or below the approved Financial Plan).

9. Do we have to consider a certain structure for the Summary Report?

It is always necessary to maintain the same structure in the Summary Report as was used in the Project
Planning. But when receiving a multi-year funding this is particularly important in order to facilitate
the audit.

10. Do we need to sign the Summary Report?

No, the Summary Report becomes part of the Cover Sheet (Part A.) and is confirmed with your signature
on this document. Please send a Word file of your Summary Report.



Financial Reports

Finanzberichte

11. How many Financial Reports do we need to submit?
In the case of multi-year funding, three reports need to be submitted:

One Financial Report for each calendar year (one for 2022 and one for 2023), plus the Overall Financial
Report for the two years combined.

12. To which documents do the three Financial Reports refer?

The latest approved version of the Financial Plan (Appendix 2 to the Grant Transfer Agreement) is
mandatory and is the basis for the Financial Reports.

13. What period must the Financial Report for the calendar year 2022 cover?
The Financial Report for 2022 must reflect only the first calendar year (2022).

In this report, you must list only those expenses, that have been agreed on in the Financial Plan for the
calendar year 2022, and that have been paid with income (ifa/zivik grant, own resources and third-party
funds/other resources) from the same year 2022.

14. Is the Financial Report for the calendar year the same one we already submitted for the
Interim Report per Individual Fiscal Year 20227

In many cases, yes. As a rule, you submit the same Financial Report 2022 as you already did with the
Interim Report per Individual Fiscal Year 2022. The submission at this stage is obligatory, even if the
Financial Report 2022 is unchanged.

However, if you have received comments from ifa/zivik regarding your Financial Report 2022 as a result
of the audit of your Interim Report per Individual Fiscal Year 2022, it is absolutely necessary to take
them into account and revise the Financial Report 2022 accordingly!

In the case of any revision to the Financial Report 2022, a corresponding note is appreciated when
submitting the documents.

15. What period must the Financial Report for the calendar year 2023 cover?
The Financial Report for 2023 must reflect only the second calendar year (2023).

In this report, you must list only those expenses, that have been agreed on in the Financial Plan for the
calendar year 2023, and that have been paid with income (ifa/zivik grant, own resources and third-party
funds/other resources) from the same year 2023. Make sure not to enter any expenses in this report, that
have been paid with those parts of the funds which you have requested and received in the previous
calendar year (2022)!



16. What period must the Overall Financial Report cover?

The Overall Financial Report must reflect the entire funding period and therefore cover both calendar
years (2022 and 2023).

17. Anything else we need to keep in mind for the Overall Financial Report?

Copying the numbers from different files in the file of the Overall Financial Report, please do not copy
the cell in total but only the value — or enter the number by hand! Otherwise, the connections between
the different files could lead to technical problems.

18. Do we need to sign all three Financial Reports?

Yes, all three Financial Reports must be signed by personnel authorised to sign legally binding
documents. Please note that it is not sufficient to copy paste a signature into the Excel files. The main
reporting sheet of all three files must be printed and signed in paper, and then submitted by scan or
photocopy. In addition, the three files, including all the sheets must be submitted in Excel.



Financial Report for calendar year 2022 — Finanzbericht fiir Kalenderjahr 2022

P —

Financial report for calendar year ( YYYY )

Date:l DD.MM.YYYY |

Question #1232

Project number: [please enter: Number as in the Grant Transfer Agreement]
2022
Project title: [please enter: Project title as in the Grant Transfer Agreement]
Grant recipient : [please enter: Grant recipient as in the Grant Transfer Agreement]
| Reporting period: C | DD.MM.YYYY - DD.MM.YYYY |
Instruction for completing: In this double-lined section, all entries are automatically taken from the Financial plan and overviews of expenses’
incomes. For this purpose, all booking data must be entered in the following overview for individual gges of gxpenses, types of income and the
ifalzivik grant.  — e ——
| € Totalfunding in calendaryear”  YYYY [ DD.MM.YYYY-TTMMYYYY B
TYPE OF EXPENSES pens Exflenses Differences to Appendix 2 =
las specified in Appendix 2 (Financial plan) of the Grant Transfer asfin A naX 2 | as dbr receint -]
[Agreement LEE v % in figures B
@
1. Project-related expenses for salaries and remunerations / 0,0\€ I 0,00€ #DIVIO! 0,00 €] g
®
2. Project-related expenses for fees (freelance contracts) 0,00\ I 0,00€ #DIVIO! 000€l =
o
3. Project-related expenses for trainings 0.00 0.00€ #DIVID! 0,00€ E ;é
@
T
. -3
4. Project-related expenses for lease rental charges 0,00€ WETES #DIVIO! 0,00€ = %
-
5. Project-related expenses for travel / transportation 0,00 Expenses #DIVIO! 000€| E 5
. -,
- - A ) m 2022 “a
6. Project-related expenses for board and lodging 'FIVIMVIOIM| 7 #DIVID! 000€ 5 2
: - - — E 5
7 F'ro]e.ct-related expenses for public relations, printing and Plan 0.00 € £DIVI01 oo0el 3 &
translation contracts E 5
- -1
8. Project-related expenses for evaluation (internal / external 2022 0,00€ #DIVIO! 000€| £ 8
|~ g8
(5]
9. Other project-related expenses 0,00 0,00€ #DIVIO! 0,00 €] g
=2
Total Expenses (1.-§.) 0,00 0,00 € #DIVIO! 0,00 €| E
@
(%)
=
10. Lump sum for administrative expenses #DIV/0! 0,00€ #DIVIO! #DIVIO! g
E
I a
) N CEles #DIVID! 0,00€ #DIVIO! #DIVIO!
incl. administrative expenses - lump surf)|
TYPE OF INCOME . ; 2
iff to A dix 2 =
las specified in Appendix 2 (Financial plan) of the Grant Transfe o inmAcom:dixz = lnf?elz:i . R — =
[Agreement ppe H J % in figures =
=
11. Own resources 0.00€ 0.00€ #DIVIO! 0o00gl 2 E
o
L
12. Third-party funds and other resources ‘ 0.00 Twcome #DIVIO! 000€] B =
% S
i =
Total Income (11.-12.) \ 0,00 M 2022 | s 000€l £ E
o
a wn
ifalzivik grant \ #DIV/O / \ .00 7 #DIVID! #DIVIO! E
=
2
Total Income + ifalzivik grant| wl\fy \ 0, #DIVIO! #DIVID! E
_ NS
(Control calculation: Lump sum for administrative expenses in im:::l 2 U:g:::l
L The rate / the Euro amount used in
Administrative expenses in per cent #DIV/0! #DIV/0! total can not exceed the rate / Euro
amount approved in Appendix 2.
Administrative expenses in Euro #DIV/0! 0,00 €
UNDER- OR OVERSPENT FUNDING (expenses - income - ifa/zivik grant) 0,00 € - %’ldefsrsp‘;i?t
Stamp o
Original
Factually accurate: DD.MM.YYYY Si@VIM‘H/U’GS
Name - Authorizsed signatory for legally kinding documents Date Signature
NO copy paste!
Validity of the figures: DD.MM.YYYY
Name Date

Qﬂ‘”ry



Financial Report for calendar year 2023 — Finanzbericht fiir Kalenderjahr 2023

P —

Financial report for calendar year ( YYYY )

Project number:
Project title:

Grant recipient :

Date:

[please enter: Number as in the Grant Transfer Agreement]

[please enter: Project title as in the Grant Transfer Agreement]

Question #15
2023

DD.MM.YYYY |

[please enter: Grant recipient as in the Grant Transfer Agreement]

Reporting period,_

g
| DD.MM.YYYY - DD.MM.YYYY

Instruction for completing: In this double-lined section, all entries are automatically taken from the Financial plan and overviews of expenses/

incomes. For this purpose, all booking data must be entered in the following overview forindivi of income and the
ifaizivik grant.

| QJotal funding in calendaryear” — yyyy [ DD.MM.YYYY-TT.MM.YYYY _L2
TYPE OF EXPENSES Differences to Appendix 2 L]
las specified in Appendix 2 (Financial plan) of the Grant Transfer :enseds. pense; t -]
Agreement agy'n Appendix asgler recelp % in figures B
@
1. Project-related expenses for salaries and remunerations / 0,00* I 0,00€ #DIVIO! 0,00 €] g
®
2. Project-related expenses for fees (freelance contracts) 0,00 €N 0,00€ #DIVIO! 000€l =
o
3. Project-related expenses for trainings 0.00 € 0.00€ #DIVID! 0,00€ E ;é
@
D =
-3
4. Project-related expenses for lease rental charges 0,00€ 0,00€ #DIVIO! 0,00€ = .§
-
E a
5. Project-related expenses for travel / transportation 0,004 0,00€ #DIVIO! 0,00 €] E®
. . -1
6. Project-related expenses for board and lodging Financial 0,00€ #DIVIO! 0,00 €] g §
: - - — E 5
t?r.aE;lo;teiztr;rsIoar:;arcalcetzpenses for public relations, printing and Plan 2DV 0.00€ E u:{
2023 Expenses 53
8. Project-related expenses for evaluation (internal / external R #DIVIO! WOIES =
7 2023 33
9. Other project-related expenses 0,00 #DIVIO! 0,00 €] g
=2
Total Expenses (1.-}.)| 0,00 0,00 € #DIVIO! 0,00 €| E
@
(%)
=
10. Lump sum for administrative expenses #DIV/O! 0,00€ #DIVIO! #DIVIO! g
E
I a
) o Caesg #DIVIO! 0,00€ #DIVIO! #DIVIO!
incl. administrative expenses - lump sur§)|
TYPE OF INCOME . ; 2
as specified in Appendix 2 (Financial plan) of the Grant Transfe o inmAcom:dixZ 4 l":':z:i i PIEEIEES AL A E
(Agreement ppe H J % in figures =
£
11. Own resources 0,00 € 0.00€ #DIVID! 0,00¢ 2 E
o
L
12. Third-party funds and other resources 0.00€ Twcome #DIVio 000€ B =
. -
=
Total Income (11.-12.) \ 0,00 M 2023 | s 0.00¢| E £
o
a wn
ifalzivik grant \ #DIV/O! WJ #DIVIO! #DIVID! E
=
2
Total Income + ifa/zivik grant| w\ﬁy \ 0,% #DIVID! #DIVIO! E
(Control calculation: Lump sum for administrative expenses in im:::l 2 u:i':::'
Ll The rate / the Euro amount used in
Administrative expenses in per cent #DIV/0! #DIV/0! total can not exceed the rate / Euro
amount approved in Appendix 2.
Administrative expenses in Euro #DIV/O! 0.00 €]
UNDER- OR OVERSPENT FUNDING (expenses - income - ifa/zivik grant) 0,00 € " %’ldefsrsp‘;i?t
Stamp
Original
Factually accurate: DD.MM.YYYY S|
Name - Authorised signatory for legally binding documents Date Signature ‘”)V‘“*W@S
NO copy paste!
Validity of the figures: DD.MM.YYYY
Name Date

W



Overall Financial Report — Gesamtfinanzbericht

OVERALL FINANCIAL REPORT FOR 2022 - 2023 Date=| DD.MM.YYYY
uestion
Project number: [please enter: Number as in the Grant Transfer Agreement] Q #71@
Project title: [please enter: Project title as in the Grant Transfer Agreement] 2022 - 202%
Grant recipient : [please enter: Grant recipient as in the Grant Transfer Agreement]
Reporting period: | DD.MM.YYYY - DD.MM.YYYY
TYPE OF. EXPENSES i i ) e Expenses penses Expenxe.s Differences to Appendix 2
‘as specified in Appendix 2 (Financial plan} of the Grant Transfer| s in Appendix per receipt: a T receipts as per receipts
Agreement ppe (2022) (2023) (2022 + 2023) % in figures
1. Project-related expenses for salaries and remunerations 0,00 0,00 I 0,00 € \ 0,00 € #DIV/0! 000€] &
Q
(=3
2. Project-related expenses for fees (freelance contracts) /r 0,00 0,00 €] 0,00 €] \ 0,00 € #DIV/0! 000€l &
2
3. Project-related expenses for trainings 0,00 0,00 €] EXP@V)S@S 0.00€ #DIV/0! 0,00 € E
4. Project-related expenses for lease rental O\/@Y‘ﬁ“ 0.00, 0.00 €] 17 ZOZ% 0.00€ #DIV/O! 0,00 € E
5. Project-related expenses for travel / tran FWMV'&MI Plan 0,008l 0,004 0,00 € #DIVi0! 0,00 € E
@
=
6. Project-related expenses for board and | 2022‘202% 0,09 € 0.00 0.00 €] 0.00€ #DIV/O! 0o0e 2
3
- - =
7. Project-related expenses for public relati 7 .ol e non 0.00€ 0.00€ #DIVI0! 0.00¢
translation contracts 2
8. Project-related expenses for evaluation (internal / externf§l) 0.0p € EXPGV‘S&S 0,00 €] 0.00€ #DIV/I0! 0.00 €] E
@
N @
9. Other project-related expenses 0,08 € m 2022 0.00 €] 0.00€ #DIV/I0! 0.00 €] E
=
Total Expenses (1§9.)| 0,09 €| I 0,00 €] 0,00 € #DIV/o! 0,00 €] -E
10. Lump sum for administrative expenses #DIVJ0t 0,00 0,00 € 0,00 € #DIV/0! #0IVrOt
Total ex
- s - . #DIVID! 0,00 0,00 € 0,00 € #DIVI0! #DIVID!
incl. administrative expenses - lump suin))|
@
ITYPE OF INCOME e Income Income Income Differences to Appendix 2 £
jas specified in Appendix 2 (Financial plan) of the Grant Transfgr| . Appendix 2 As per receipts S per receipts agper receipts =
|Agreement (2022) (2023) 022 +2023) % in figures 2
11. Own resources 0,00 000€ Tncome 000€ £DIVIOI 0.00 ¢ %’g
12. Third-party funds and other resources 0,00 Il £ 0,00 € #0IVrat 0.00¢€ & r.;
Tucome — " 2023 =
Total Income :11.712.}\ 0,00 0,00 €] #DIVID! 0,00 €] E E
. 2022 e
ifa/zivik grant #DIV/O! / \ 0.00 0.00€ #DIV/ot #DIV/0! §
% 3
Total Income + ifa/zivik grant] \#DIWO!/ \ X 0, 0,00 € #DIV/0! #DIV/0! E
2022 + 2023 + Underspent
2022 0,00 €] 0,00 €] _
UNDER- OR OVERSPENT FUNDING Overspent ) - O"Efs‘ﬂe[“
expenses - income - ifaizivik grant -
R arand) 2023 000 2022+ 2023 0,00€ "
Underspent
Stamp L.
Original
Factually accurate: DD-MMYYYY Si@VIM'{'MV'@S
Mame - Authorized signatory for legally binding documents Date Signature
NO copy pastel
Validity of the figures: DD-MMLYYYY
MName Date Signature




Checklist
Checkliste

Checkliste fiir die Erstellung des Verwendungsnachweises (VWN)

zut Projektférderung Nr. zivik.  P- 20
(laut Weiterleitungsvertrag, 1 Buchstaben, 5 Ziffern eintragen)
Auf Grundlage des Weiterleifungsvertrags (WLV) sowie aller Anlagen:

; . ja  nein; entfillt
1. {Einhaltung des Férderzeitraums

1.1. Wurden die Projektaktivitaten im Forderzeitraum durchgefiihrt?

1.2. Wurden alle Zahlungen im Forderzeitraum getitigt?

2. Vollstindigkeit der Unterlagen
Sachbericht
2.1. (Hinweis: Es ist die Vorlage "Leitfaden - Sachbericht” zu verwenden,

nicht die Vorlage "Leitfaden - Zwischenbericht"”)

Zahlenmatiger Nachweis

(Hinweis: Bei mehrjahrigen Férderungen sind drei Finanzberichte
22 einzureichen!)

A) im Excel-Format

2.3.:B) Finanziibersicht als Scan mit Stempel und Unterschriften

Deckblatt des "Verwendungsnachweises” (= Anlage §)

2.4. 'mit Unterschrift der zeichnungsbefugten Person und Stempel
(Scan/Foto)

2.5.!Checkliste

Falls zutreffend, sind die folgenden Unterlagen (2.6.-2.11.) mit einzureichen:
2.6. Evaluationen und/oder Baseline Studies

2.7.Nachweise iiber Wechselkurse (Bankausziige, Wechselstubenbelege etc.)

2.8. Unterschriebene Teilnahmelisten
Publikationen, Filmdokumentationen etc.

Im Falle von Print- oder DVD-Produktionen: Wurden von jeder
2.9 Publikation zwei Belegexemplare per Post an ifa/zivik in Berlin,
Deutschland geschickt?

2.10; Angebots- und Vergabedokumentation (vgl. WLV § 12)

Weitere Unterlagen, die dem Nachweis des Projektziels dienen, z. B.

Medienspiegel, Fotos

_ Einhaltung der Mitteilungspflichten bei Anderungen im

19. To which period does the Checklist refer?

The questions refer to the entire funding period and therefore cover both calendar years (2022 and 2023).

20. Do we need to submit any additional documents?
In the case of ,,yes” for questions 2.6. to 2.11. the corresponding documents must be submitted as well:
=  Receipts for the real exchange rate
o Bank statements, receipts from ATMs or exchange offices
o Exchange rates from providers such as OANDA or InforEuro are normally not

sufficient.

10



= Documents which give proof of price competition prior to awarding contracts
= Evaluation reports and Baseline studies

=  Atleast two hard copies (free of charge) of publications, audio-visual products, digital products
which have been produced utilising the funds (in case of digital products, an appendix to the
Final Report with links might be appropriate)

= Additional proof for project-related activities like lists of participants, photos, media review,
training material, invitations for events, etc.

21. Do we have to resubmit the additional documents we have already submitted with the
Interim Report per Individual Fiscal Year 20227

Documents already submitted with the Interim Report per Individual Fiscal Year 2022 do not need to
be submitted again.
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